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Loggin on and signing to work
▪ When logging on, you must enter licence name, username and password
▪ When vehicle # is also entered, driver is logged on to that vehicle.
▪ When vehicle # is not entered, and driver has transits within few hours for some vehicle, driver is 

loggen on to that vehicle. If there are no orders within few hours, driver is logged on without a 
vehicle, and cannot execute orders in realtime.

▪ When driver log on, drivers is automatically signed to work.



Logging out
▪ When shift ends, or data that needs to be entered afterwards is entered, driver must log out using 

the button depicted in red on the main screen



Browsing orders
▪ Select ’Todo orders ’ from main menu
▪ Your orders are listed, and by clicking on order, you navigate to order details



Entering order actualization
▪ When order is executed, you can enter actuilization either from

▪ 1) Button in bottom of order details
▪ 2) From main menu button ’Past orders 24h’
▪ Check and alter data to contain correct values, and press save button in the bottom of the screen

▪ Regular bus lines are automatically set as actualized; you only need to alter actualization, if something did not 
go as planned, e.g. preparation times.
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You orders are listed, and orders with red color require entering 
actualization. When actualization is entered, color changes to green. 
You may also alter actualization values from here, when necessary.



Entering work time
▪ Select ’Hour entries’ from main menu
▪ 1. section lists you your day’s orders, and after each order you are informed either to enter work time, is work 

time already entered, or not to enter worktime
▪ Do not enter work time for regular buslines; this is generated automatically, and shown to you in section 2.
▪ Enter only work time (transit, preparation), do not enter waits and breaks
▪ When work time is entered, press the bottom save button.
▪ Note of succesful saving is displayed on the top of the screen, and entered rows should have green back color. 

When row is not green, row or portion of row’s worktime is outside order – in this case you should check that 
the times are entered correctly, and if necessary, alter the times – and press the save button
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Windows settings
▪ Settings are  found in Control data -> Settings –application

▪ Setting off -> Web-portal: Display real time worktime tracking
▪ Setting off -> Web-portal: Allow real-time transit execution (from todo orders screen)

▪ In settings, there are several things which can affect drivers’ UI. They determine what functions can be 
used and what is shown to the driver

You do not have to change settings
Settings are set correctly
on deployment


